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Personal details 


Name 
Aamish Hussain 


Email address 
aamishhussain@gmail.com 


Phone number 
+923138115476 


Address 
Karachi, Pakistan 


Project Director 
Sindh Mass Transit Authority, 
Karachi, Pakistan 


December 23, 2022 
Application: Accounts Officer 
Dear Concern, 


My attention was immediately drawn to the ad in which you state that you are 
looking for an Accounts Officer. The profile you have outlined fits me very well as | 
will further explain in this letter. As having worked in treasury & finance with 
over 10 years of experience in the field, | believe that | can make valuable 
contribution to your team. 


| am currently working as an Executive Treasury in one of the leading cement 
manufacturing company i.e. Attock Cement Pakistan Limited in Karachi, Pakistan. 
In this position | am responsible for the Cash & Liquidity Management functions 
through cash flow planning and forecasting. Ensuring efficient management of 
company’s bank accounts and their reconciliation. Review and manage local & 
foreign currency along with employee related payments, ensuring timely 
recording of transactions with supportive documents. Assisting in raising financing 
for Working Capital Requirement, mainly engaged in project financing 
assignments. Investment to maximize return from cash surplus. Ensure 
compliance with regulatory requirements. Coordination with external/internal 
auditors to support resolving all possible queries. Responsible for establishing and 
managing banking relationships. Organize and manage all insurance policies and 
renewals to ensure compliance of all risk coverage of company’s asset. 


| have mentored junior staff and developed motivation and enthusiasm in them to 
achieve better results. | would describe myself as someone who has a very friendly 
manner that puts my team and other stakeholders at ease and helps them 
maintain good relationship. This has helped me to consistently meet or exceed 
objectives. 


Combined with my experience, | believe that | can make valuable contribution to 
your organization. | see the position of Accounts Officer as the perfect next step 
in my career. In the position of Accounts Officer | expect to be able to develop 


myself further as a professional. 


| would like to further explain my motivation to work at Sindh Mass 
TransitAuthority during a personal meeting. You can reach me either by email via 


aamishhussain@gmail.com or by phone via +923138115476. 


Thank you for your consideration. | look forward to hearing from you. 
Sincerely, 


Aamish Hussain 


Attachment: CV 


AAMISH HUSSAIN 


Treasury / Finance / Internal Audit Professional 
Karachi, Pakistan | +923138115476 | aamishhussain@gmail.com 


TREASURY / FINANCE / INTERNAL AUDIT PROFESSIONAL 
INTEREST AREAS : TREASURY, FINANCE, ACCOUNTS, AUDIT, RISK & COMPLIANCE 


CAREER SUMMARY 
Currently working as Executive Treasury in one of the leading cement manufacturing company i.e. Attock 
Cement Pakistan Limited and have been associated since past ten years. | am an experienced individual with 


well developed skills, having experience in treasury management, finance, accounts and audit. Throughout 
my years of association with this field, | have been involved under various roles and assigned to challenging 
responsibilities which have supported in enhancing my skills in this field. 


PROFESSIONAL EXPERIENCE 
EXECUTIVE TREASURY Am 

ATTOCK CEMENT PAKISTAN LIMITED M A> M Oct 2017 - Present 
A Pharaon Group Company Nicon ces” 


RESPONSIBILITIES 


- Arranging timely advice from banks & ensure recording of transactions. 

- Ensure the efficient management of company’s bank accounts and their reconciliations. 

- Prepare month end close by updating all treasury related financial actions. 

- Forecast cash flow positions and ensure that sufficient funds are available to meet ongoing payments. 

- To ensure all supportive documents are available before the issuance of payments. 

- Ensure timely recording of daily transactions. 

- Responsible for assisting in Opening & Closing of Bank accounts, Addition/deletion of authorized signatories. 

- | Review and manage local & foreign currency payments including Employee related payments. 

- Execution of dividend disbursement including foreign shareholders. 

- Strong follow-ups with marketing/sales department for on time recovery of receivables. 

- Provide support & guidance for the sales collection team in their activities. 

- Responsible for establishing & managing banking relationships. 

- Cash and liquidity management through cash flow planning and forecasting. 

- Implementation of cash management system (Collection) to optimize efficiencies. 

- | Manage Cash Management functions, daily RTGS and internal transfers. 

- | Managing the salary disbursement mechanism. 

- Assisting in raising financing for Working Capital requirements. 

- Reviewing of Term Sheet & Financing Documents in coordination with banks. 

-  Liaised with credit rating agencies for entity credit rating. 

- Reviewing funding needs, weekly reporting of all treasury activities to senior management with respect to the 
debt exposure of the company. 

- Preparation & circulation of different types of quarterly, monthly and daily reports. 

- Effectively utilize company’s assets to raise Short Term & Long Term Financing. 

- | Managing an exposure of PKR 18Bn including funded and non-funded facilities. 

- Ensuring the effective utilization of company’s funded and non-funded lines. 

- Assisted in the process of long term finance of PKR 4.7Bn TERF based subsidized financing, PKR 5Bn LTFF based 
subsidized financing and PKR 1.3Bn Renewable energy based subsidized financing from Central Bank for the 
new projects. 

- Mainly engaged in project financing assignments. 

- Preparation of Short Term Loan & Long Term Loan accruals on Monthly basis. 

- Ensure timely payment of Markup. 

- | Managing trade finance and monitoring overall documentation for settlement of Import LCs and other banking 
facilities. 

- Command over dealing with corporate banks on export/import rate negotiations. 

- Coordinate with import & export concerned department regarding LCs, contracts, bank guarantee, custom 
duties and other requirements. 

- Coordinate with Export Department to ensure timely submission of export documents to banks. 


Preparation & circulation of Stock Report to Banks on monthly basis. 

Managing security charge creation of Long Term Loans, NOC and limits. 

Preparation of Borrower Basic Fact Sheet (BBFS) when required. 

Issuance & Extension of Corporate Bank Guarantees. 

Investment of surplus cash in term deposits and Mutual Funds. 

Review, analysis and monitoring of investments to maximize return by minimizing the risk. 

Identify the areas of opportunity for better placement of funds. 

Organize and Manage all insurance policies and renewals to ensure compliance of all risk coverage of 
company’s assets. 

Coordinate with external/internal auditors, preparing audit schedules and support resolving all possible 
queries. 

Responsible for the compliance with the Standard Operating Procedures for all areas of Treasury Management. 
Ensure compliance with regulatory requirements. 

Mentored junior staff and developed motivation and enthusiasm in them to achieve better results. 


FUND ACCOUNTANT 
ATTOCK CEMENT PAKISTAN LIMITED 
A Pharaon Group Company 


Jan 2013 - 
Sep 2017 


RESPONSIBILITIES 


Maintaining books of accounts for Employees’ retirement benefit funds and liaison with internal/external 
auditors. 

Preparation of Financial Statements of all Employee Terminal funds (that includes Provident Fund, Gratuity 
Fund, Pension Fund and WPPF). 

Day to Day movement of Employee Terminal Funds including directing funds to profitable avenues based on 
the current market scenarios. 

Ensuring timely recording of transactions. 

Ensure the efficient management of funds’ bank accounts and their reconciliations 

Preparation of timely recording of accrual income and revaluation gains on Monthly basis. 

Real time investment appraisals and investment recommendations to the Trustees of Funds. 

Managing Investment of surplus funds in financial institutions 

Preparation of Monthly Reporting Folder/Investment position for management review. 

Prepare & submit SECP bi-annual compliance report to meet statutory compliance on timely basis. 

Managing Banking and other Financial Institutions relationships and coordination with them regarding all 
related matters. 

Process Full & Final Settlements of Employees. 

Liaise with all the relevant stake holders for employee funds which include actuary and tax consultants. 

Overall, managing reporting, administrative and taxation issues of employees’ terminal funds with the 
coordination of external parties. 

In alliance with IT department, established system generated accounts and various investment reports for 
management reporting purposes. 


INTERNAL AUDITOR OLS = Sep 2012 -— 


OCS PAKISTAN (PVT.) LIMITED 


— Jan 2013 


RESPONSIBILITIES 


Reviewing HR operations i.e. Payroll processing, recruitment & hiring, database management and 
organizational development support. 

Checking receivable accounts and inspect debtors aging. 

Identifying business risk relating domestic and international consignments. 

Review and set internal controls necessary in company’s incentive and fuel payment procedures. 

Assist in developing a risk based internal audit plan in conjunction with Head of Internal Audit. 

Assist in preparation of Internal Audit Programs. 

Draft internal audit reports after discussing the audit findings with the auditee. 

Providing recommendations on controls and improvements/actions. 


ACCOUNTS ASSISTANT S: Feb 2012 - 
UNIVERSAL LEATHER (PVT.) LIMITED Aug 2012 


RESPONSIBILITIES 


Timely recording business transactions. 

Performing Bank accounts reconciliation. 

Preparing accruals and prepayments for month end closing. 

Monthly monitoring of receivables and payables. 

Responsible for assisting in preparation of accounts and circulation to management. 

Assist in liaison with Banks for daily operations, overdraft facility, financing arrangement. 

Assist in handling insurance related matters, filing insurance claims, coordinate with surveyors and insurance 
company for receiving of claim on time. 

Coordinate with internal auditors and preparation of audit schedules. 


INVESTMENT ANALYST askari Oct 2011 - 
ASKARI INVESTMENT MANAGEMENT LIMITED Investment Feb 2012 


RESPONSIBILITIES 


Involved in Market Research & Analysis. 

Cover In-house equity research of companies with various sectors of 100+ listed companies on the Karachi 
Stock Exchange (Now PSX) with the aid of S&P’s Capital IQ and Bloomberg portal. 

Interact with senior management of listed corporations and their stakeholders for equity investment analysis. 
Monitoring performance of funds including mutual industry funds by calculating and reporting different returns 
and ratios. 

Responsible for preparation of Fund Manager’s Reports and assisting in preparation of Daily Net Asset Value 
(NAV). 

Financial modeling backed Investment Analysis. 

Asset allocation and portfolio enhancement. 

Work on different revenue sources for the department and made research reports for the outsourcing projects. 


FINANCE INTERN 


HINOPAK MOTORS LIMITED — ee 
A Toyota Group Company HINO 


RESPONSIBILITIES 


Performed Monthly Bank reconciliation (payment & receipt register) for different bank accounts. 

Assisted in preparation & filing of voucher of payments & receipts. 

Preparation of Cash Payment vouchers. 

Performed Fixed Assets physical verification. 

Assisted in developing an efficient floor price mechanism where only those bids which were over and above 
NBV, were approved. 

Helped remove delays and inconvenience due to the cancelling of bids in the future when they were not viable 
for the company. 


EDUCATION 


Qualification Institute Year 
ACCA Association of Chartered Certified Accountants 2013 
BSc (Hons), Applied Accounting Oxford Brookes University 2012 


Bachelor of Commerce University of Karachi 2010 
GCE — A Level The Fahims Schooling System 2007 
GCE — O Level St. Michael's Convent School 2005 


PROFESSIONAL EXPERTISE AND KNOWLEDGE 


Treasury Management following all related Standard Operating Procedures 


- Strong Liaison and maintaining relationships with Banks and other financial institutions 


- Bank Reconciliations and ensuring timely recording of transactions with supportive documents 
- Assisting in raising financing for Working Capital requirements 


- Investment to maximize return from cash surplus 
- Implementation of Cash Management System 
- Engagement in project financing assignments 


- Effective utilization of subsidized facilities offered by Central Bank and close monitoring of updated 


notifications/circulars against new or old facilities 


PROFESSIONAL DEVELOPMENT 


External Trainings 


In-house Trainings 


- Salary & Wage Management 


Change Management 


- Raising the Bar — Self Management 


Time Management 


- Equity Portfolio Risk Management 


Stress Management 


- Anti-Money Laundering FATF 


Ms. Excel Power BI Desktop 


- Executive Learning Program- Shariah Compliant 


Business Solutions 


- Corporate Treasury, Derivatives & Cash Flow 
Management 


OTHER SKILLS 


- MS Office 


Soft Skills (Effective interpersonal and communication skills) 


- Result Oriented 


Effective Report Writing Skills 


- Strategic Thinking Oracle 

PERSONAL 

Date of Birth November 30, 1987 Nationality Pakistani 

Gender Male Languages Urdu and English 

Marital Status Married Availability One month’s notice period 


*Willing to Travel. 


* References - To be furnished upon request. 


